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WHAT IS PAASCU?

The Philippine Accrediting Association of Schools, Colleges andUniversities
or PAASCU is a private, voluntary, non-profit, and non -stock corporation
that was registered with the Securities and Exchange Commission on 05
November 1957. It is a service organization that accredits or quality assures
the academic programs of its member schools. It also does institutional
accreditation.

The Association is governed by a 15person Board of Trustees elected at large
by members during the Annual General Assembly. It has eight Commissions
with at least seven but no more than 15 members each. These are the
Commissions on Graduate Education, Medical Education, Tertiary
Education, Engineering and Architecture, Information Technology
Education, Basic Education, Secondary Education, and Elementary
Education.

The day-to-day operations of PAASCU are handled by a Secretariat which is
headed by its Executive Director. The Secretariat takes care of the processing
of the accreditation requirements submitted by applicant and member
schools, logistics of the survey visits, and implements the projects of the
Board and the different Commissions.

The work of PAASCU as an accrediting agency is recognized by both the
Commission on Higher Education (CHED) and the Department of
Education (DepEd). The recognition by these government agencies is
reflected in the following documents: CHED Memorandum Order Number

1, series of 2005 (Revised Policies on Voluntary Accreditation in Aid of
Quality and Excellence in Higher Education) for Higher Education and
DepEd Order Number 32, series of 2006 (Reused Policies on Voluntary
Accreditation for Elementary and Secondary Private Schools in Aid of
Quality and Excellence for Basic Education) for Basic Education.

PAASCU is also one of the three founding members of the Federation of
Accrediting Agencies of the Philippines (FAAP) which was established in
1977 and is authorized by the Commission on Higher Education (CHED) to
certify the levels of accredited programs for the purpose of granting
progressive deregulation and other benefits.



PAASCU 2021 PRIMER for BASIC EDUCATION

Wh at ar e Psiod Bi€swd, Lor&/VYalues
and Objectives?

Vision of PAASCU

PAASCU is the leading, independent, professional association in the
Philippines and beyond that fosters quality education through voluntary
accreditation. It is a leading advocate for quality assurance in ASEAN.

Mission Statement

PAASCU is a private, nonprofit and non-stock corporation that serves its
member institutions and advocates quality education through voluntary
accreditation.

It is committed to:

1. Promot e me mber I nstitutions?o I mp |
mission, and goals, achievement of minimum standards and evidenced
excellence based on learning outcomes, and responsiveness to
stakeholders;

2. Use a developmental approach to support, empower, and sustain the
continuous improvement and innovation initiatives of its member
institutions through self -assessment and site visits of member schools,
training, research, consultancy services, and collaborative
undertakings with local and international partners; and

3. Serve the national and global communities through its pursuit of a
culture of excellence in education.

Core Values

1. Quality The pursuit of quality education drives the vision -
mission, objectives, and all the undertakings of the
association. The pursuit of quality is a continuing
and cyclical process.



2. Leadership

3. Integrity

4. Compassion

5. Transparency

6. Accountability

7. Flexibility

8. Community

Objectives
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Initiatives are undertaken to ensure the relevance of
standards, appropriateness of accreditation
practices, and innovativeness.

Decisions and undertakings are based on facts,
fairness and impartiality. PAASCU has clear policies
on confidentiality and conflict s of interest

PAASCU is rigorous and objective, developmental,
and compassionate.

The processes, internal and external, are
transparent, and the accreditation status is clear and
Is duly communicated to stakeholders.

PAASCU takes responsibility for judgments and
decisions made.

Changes and modifications are considered in the
development of standards and instruments in the
practice of accreditation.

PAASCU, its member institutions and their
stakeholders, espouse and foster a collegial
environment through collaboration and networking.

Through the voluntary accreditation process, PAASCU aspires to achieve the

following objectives:

1. Encourage and assist member institutions to continually
improve themselves through a culture of ongoing and
cyclical evaluation, self-assessment, and peer review for
quality improvement;

2. Assure local and international stakeholders of the quality
of education in accredited programs and institutions;

3. Strengthen the capabilities of educational institutions for
service to the nation, the ASEAN region, and beyond,;
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4. Promote and integrate the efforts of member institutions to
elevate the standard of education in the Philippines;

5. Assist member institutions and their graduates in their
guest for national, regional, and international recognition
of their academic programs;

6. Collaborate with national and international agencies and
organizations involved in quality assurance;

7. Provide training, research, consultancy, and quality
assurance services to educational institutions and other
agencies or organizations inside and outside the country;

8. Ensure the growth and sustainability of the association
through research and the periodic updating of
accreditation processes;

9. Provide regular capacity building of staff and accreditors;
and

10. Utilize appropriate and updated technology in the
operations related to accreditation processes.

Is PAASCU Affiliated with any International
Organizations/Agenge

Yes. PAASCU is a founding member of the International Network for Quality
Assurance Agencies in Higher Education (INQAAHE) and has been a
member of this network since 1991. Currently, INQAAHE has a membership
of 358 accrediting agencies and QA networks from 355 countries and
territories. These agencies have also created regional networks, one of which
Is the Asia-Pacific Quality Network (APQN), established in 2003 with a
secretariat based in Australia. PAASCU is also a founding member of the
APQN.

PAASCU also has linkages with the Council for Higher Education
Accreditation (CHEA), a private and non -profit national organization that
coordinates accreditation activities in the United States. Moreover, PAASCU
Is also a full member of the ASEAN Quality Assurance Network (AQAN).

In 2004, PAASCU was certified by the National Committee on Foreign
Medical Education Accreditation (NCFMEA) until May 2018.
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WHAT IS AN ACCREDITATION?

Itis..
1 aconceptbased on selfregulation which focuses on evaluation
and the continuing improvement of educational quality.

1 aprocesshy which institutions or programs continuously
upgrade their educational quality and services through self-
evaluation and the judgment of peers.

1 astatus granted to an educational institution or program which
meets commonly accepted standards of quality or excellence.

The PAASCU accreditation process is a quality assurance process that is
grounded on a four-pronged definition of quali ty and 23 standards of quality
practice. The process promotes standards of quality practices that are found

in excellent institutions and are benchmarked with quality standards
defined by local and international quality assurance agencies.

What are he basiccharacteristics of Accreditation?

The basic characteristics of accreditation are:
9 its prevailing sense of volunteerism;
1 its strong tradition of self -regulation;

1 its reliance on evaluation techniques;

9 its primary concern with quality.

Why Private and Voluntary Accreditation?

In general, all educational institutions in the Philippines go through one
form of accreditation " ir ecogni zed by the govern
recognition is, however, inadequate for purposes of identifying and
determining educational quality. Thus, private and voluntary accreditation
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provides the opportunity for an educational institution to attain standards
above those prescribed as minimum requirements by the government.

How isqualitydefined by PAASCU?

The fundamental concern of PAASCU is the quality of educational
institutions and it upholds a definition of quality that has the following
elements:

1. Achievement of minimum standards based on learning
outcomes;

2. Achievement of evidenced excellence based on learning
outcomes;

3. Implementation of the vision, mission and goals of the
school; and

4. Responsiveness to stakeholders.

What are thetandards ofualitypractice of
PAASCU?

In 2020, 23 standards have been formulated to guide PAASCU in quality
assuring programs and institutions. These 23 standards are clustered in
eight areas under the following accreditation framework:

Strategic and Systemi Process Qality Assurance Results
Quality Assurance

1. Leadership and 4. Teaching and Learning 8. Results
- . -
Governance 5. Student Services
2. Quality Assurance | 6. External Relations -
Systems 7. Research

3. Resource Managemer
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AREA 1:Leadership and Governance

Standard 1. Vision-Mission

The institution has clearly articulated and disseminated the vision and
mission statements to key stakeholders that reflect its educational
philosophy, core values, and goals.

Standard 2. Leadership and Management
The institution practices responsible management and models leadership
that results in an effective and efficient running of the institution

Standard 3. Strategic Management

A strategic planning activity participated in by key stakeholders is
periodically conducted to formulate, implement and evaluate plans,
programs, and activities toward achieving the institution's vision, mission,
and goals.

Standard 4. Policy Formulation and Implementation

The institution has a system for formulating and implementing policies that
reflect institutional values, promote its unique culture, make operations
efficient, and conform to government regulations and standards.

Standard 5. Risk Management
A risk management system is in place to ensurethat the institution is aware
of and manages present and future risks.

AREA 2: Quality Assurance

Standard 6. Internal Quality Assurance System

The institution has an established internal quality assurance system, with
clearly defined policies, procedures, and activities, that implements,
evaluates, enhances, and assures the quality of its educational programs and
processes.

Standard 7. External Quality Assurance

The institution subjects itself to periodic external assessments designed to
be fit for purpose and validate its IQA system's effectiveness in terms of
regulatory requirements and quality standards.
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AREA 3. Resource Management

Standard 8. Human Resources

The institution has adequate and qualified human resources, both teaching
and non-teaching, to perform its teaching, research, and community service
functions. It has programs for recruitment, selection, hiring, deployment,
training, and retireme nt.

Standard 9. Financial Resources

A system is in place to manage the institution's financial resources towards
the efficient sourcing, allocation, use, safeguarding, and accounting of such
resources.

Standard 10. Physical Facilities

The institution has adequate, conducive, up-to-date, well-maintained, and
safe facilities to support the functions of teaching, research, and community
service.

AREA 4: TeachindLearning

Standard 11. Curricular Programs

A system to design, develop, andeview the program offerings is established,
ensuring alignment with the institutional vision -mission and goals, with
program objectives and learning outcomes, and are relevant to meet
stakeholders' needs.

Standard 12. Teaching and Learning Methods

A system to select, develop, and evaluate the appropriate teaching and
learning methods and activities is established, aligned with the institution's
educational philosophy, and intended to achieve the desired learning
outcomes.

Standard 13. Assessment Metlods
A system is in place to plan and select the most appropriate types of
assessment aligned to the achievement of the expected learning outcomes.
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AREA 5: Student Services

Standard 14. Student Recruitment, Admission, and Placement
The institution has effective recruitment, admission, and placement of
students with defined criteria that are valid and reliable.

Standard 15. Student Services Programs and Support

The institution ensures that student services and support are adequate and
readily accessible to support students in their academic and non-academic
pursuits and promote personal well-being.

AREA 6: External Relations

Standard 16. Networks, Linkages, and Partnerships

The institution establishes networks, linkages, and partnership s with local,
national, regional, and international agencies and groups to pursue its
vision, mission, and goals.

Standard 17.Community Engagementand Service
The institution commits community engagements and service activities as
part of its social responsibility and corporate citizenship.

AREA 7: Research

Standard 18. Research Management and Collaboration

The institution implements a research program align ed with its vision and
mission, supports its teaching-learning and community engagement
functions, and addresses local and national development needs.

Standard 19. Intellectual Property Rights and Ethics in Research
The institution has a policy on intel lectual property rights and adherence to
ethical norms in the conduct of research.

AREA 8: Results

Standard 20. Educational Results

The educational process results include achieving the expected learning
outcomes, pass rates, dropout rates, the average time to graduate,
employability of graduates, pass rates of graduates in board examinations of

9
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board-related program offerings, and graduates' satisfaction levels, among
others.

Standard 21. Community Engagement and Service Results
The institution's community engagement and service programs produce
results that impact the institution, its stakeholders, and society.

Standard 22. Research Results

The institution has produced research outputs through new knowledge
embodied in publications, citations, journals, research-informed teaching,
technology transfers, innovations, inventions, creative works, etc.

Standard 23. Financial and Competitiveness Results
The institution's financial performance and competitiveness are measured,
monito red, and assessed for improvement and sustainability.

How are these Standards measured?

Much emphasis is placed on the for mul
and goals. Only when its goals are clear can the school discover the extent to

which such vision, mission and goals are being achieved. Essential in the
accreditation process is the seltsurvey made by an institution applying for
accreditation.

Theselfrsur vey i s an analysis by its own s
resources and effectveness in relation to its own vision, mission and goals.
PAASCU judges an institution not by comparison with other institutions but

primarily by the degree to which =each
matched by actual practice in the various areas béng evaluated. Thus, a
school I's judged on the basis of the 7

10
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What is the difference between Program
Accreditation and Institutional Accreditation?

AProgram Accreditationo refers to the
as Liberal Arts, Sciences, Education &
accreditation by program. This means that individual courses of study, such

as Liberal Arts, Sciences, Elucation and Business are evaluated by PAASCU

and given proper accreditation.

Il n contrast, Al nstitutional Accredita
higher education as a whole. This focuses on the overall quality of the Higher
Education Instituti on (HEI) based on the quality of its core program
offerings, namely, Arts and Sciences, Education and Business. Institutional
accreditation is anchored on program accreditation.

PAASCU accreditation of a High School or a Grade School is considered
program accreditation.

What programs are accreditedPAASCU?

At present, PAASCU accredits the following programs:

Graduate Education

*Arts & Sciences

*Education

*Business Administration
Graduate EducationNursing
Graduate EducationPublic Health

Liberal Arts
Commerce / Business Administration
Education
Sciences
Engineering
*Chemical *Electronics
*Civil *Industrial
*Computer *Manufacturing Engineeringf&nagement
*Electrical *Mechanical
Agriculture

11
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Nursing Program (w/ Common Areas)
Social Work
Medical Technology / Medical Laboratory Science
Pharmacy
Accountancy
Entrepreneurship
Hospitality Management
*Hotel & Restaurant Management
*Tourism Management
* Travel Management
Basic Medical Education
Criminal Justice Education (Criminology)
Fine Arts
Interior Design
Occupational/Physical Therapy
Nutrition and Dietetics
Hospitality Management
*Hotel & Restaurant Management
Information Technology Education
*Information Systems
*Information Technology
*Information Management
*Computer Science
Multimedia Arts
Radiologic Technology
Architecture
Diplomacy & International Relations
Industrial Design
Music

JuniorHigh School
Senior High School

Grade School
Basic Education

12
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What are the categories of membershipAASCU?

The accreditation process consists of several stages, each one identified with
a particular status of the institution applying for membership. Each of these
stages has certain requirements and qualifications which are described in
detail on pages 1114 of this Primer. The first category is applicant status,
followed by candidate status, and followed finally by member status.

Applicant Status

Any educational institution interested in self -improvement through the
guidance of PAASCU may request tobecome an institution on Applicant
Status.

An institution that intends to be accredited will have to write a letter of intent

to apply, addressing the same to the Executive Director of PAASCU. The
letter must be submitted to the PAASCU Secretariat along with the following
documents:

1. Certificate of recognition from DepEd or CHED;

2. Documents that provide the following information: the
Il nstitutionds objectives, history,
by-laws, principal administrators, number of faculty
members, number of students, and any other relevant
brochures, manuals, or publications; and

3. Payment of an application fee

Candidate Status

Once an institution or program is judged ready for a formal survey visit after
passing a preliminary visit, it is granted candidate status for a two-year
period. This status does not imply that an institution is already accredited
nor is it an assurance of eventual accreditation. It is an indication that an
institution is proceeding toward accreditation.

An institution on candidate status is expected to fulfill th e following
requirements to proceed to the next stage:

1. Completion of a preliminary survey visit

13
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2. Implementation of the recommendations made by the
preliminary survey team

3. Completion of a self-survey using the PAASCU Survey
Forms

4. Submission of the accomplished Self Survey Report for the
formal survey visit at least two months before the
scheduled visit

An institution on candidate status is requested to avail of consultancy
services from PAASCU particularly during the self-survey process. After it
has completed the requirements, PAASCU will schedule a formal survey visit
upon request of the institution.

An institution is on candidate status until such time that it meets the
requirements for member status.

Member Status

The requirements for an institution on Candidate Status to proceed to
Member Status are provided below:

1. Successful formal survey visit that includes the
implementation of the recommendations of the team that
did the preliminary survey visit.

2. Payment of membership fee.

What are the benefits ®#AASCUmembershif

Membership in PAASCU facilitates a clearer selfimage for a member
institution that provides the school community and stakeholders a sense of

direction. It affords the member school a reputation founde d on quality

standards and a continuing effort to maintain these at a high level.

Consequently, membership in PAASCU guides parents and students in the
choice of excellent schools and facilitates the transfer of students.

PAASCU also provides consultancy services to member schools in the form
of assistance towards strengthening areas needing improvement and
guidance in the self-survey process or preparation for survey visits. PAASCU

14
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organizes relevant seminars, workshops, @nferences and other professional
development sessions and makes these activities available to member
schools. Moreover, PAASCU assists in terms of continued liaison with the
Federation of Accrediting Agencies of the Philippines (FAAP), the

Department of Education (DepEd), and the Commission on Higher

Education (CHED), and other local, regional, and international QA bodies.

WHAT ARE THE CLASSIFICATIONS OF
ACCREDITED SCHOOLS BY DEPED?

DepEd Order No. 32 series of 2006 (Revised Policies on Voluntary
Accreditation for Elementary and Secondary Private Schools in Aid of
Quiality and Excellence for Basic Education) acknowledges and encourages
the desire of private elementary and secondary schools to attain standards
of quality over and above the minimum required by the government. Thus,
DepEd supports voluntary non-governmental accreditation in aid of the
exercise of its regulatory functions by promoting a policy environment that
supports the non-governmental and voluntary character of the accreditation
process and protects its integrity.

DepEd specifies that for purposes of progressive deregulation and grant of
other benefits, private elementary and high schools that have been granted
recognition and have had graduates for at least two consecutive yearsare
classified as candidates for one of three accredited levels:

1. Candidate Status: schools that have undergone a preliminary survey
visit and are certified by FAAP as capable of attaining accredited status
within two years.

2. Level | Accredited Status: schools that have been granted initial
accreditation status for three years by any of the FAAP member
agencies and duly certified by the Federation.

3. Level Il Re-Accredited Status: schools that have been granted re
accreditation status for a period of three or five years by any of the
FAAP member agencies and duly certified by the Federation.

4. Level lll Re-Accredited Status: schools that have been grantedre-
accreditation status and have met the additional criteria or guidelines
set by FAAP for this level. The £hools should satisfy the criteria or
guidelines indicated in the table that follows.

15
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What are the criteria and benefits for the various

levels?

The criteria for the different levels of accreditation in basic education and
the corresponding benefits for the levels are indicated in the table that

follows:

CRITERIA

Level |

Granted initial accreditation statu
for a period of three years by any
the FAAP member agencies and d
certified by the Federation

BENEFITS

Level |

1. Partial administrative  deregulatior

provided that reports of promotion ol
students and lists of graduates ai
available for review by the DepED at .
times.

. Financial deregulation, in terms of

setting tuition and other school
charges.

. Partial curricular autonomy, provided

that the minimum requirements and
guidelines are complied with and the
revised curriculum is submitted to
DepED Regional Offices.

. Authority to graduate students without

prior approval of DepED.

. Priority in the awards fo grants or

subsidies from DepED for student
scholarships e.g., the Educationa
Contracting Scheme, scholarships fo
faculty development, and funding
assistance for other development
programs.

. Right to use on its publications or

advertisements the word
a!//w9 5 L (plrsuant to DepED
policies and rules.

. Limited visitation, inspection and/or

supervision by DepED supervison
personnel or representatives.

16
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BENEFITS

Level Il

Granted reaccreditation status for¢ 1 fy)l  administrative  deregulation

period of three or five years by ar
of the FAAPRmember agencies an
duly certified by the Federation

Level Il

a. A reasonably high standard ¢
instruction.

b. A welldeveloped mechanisn
for improving and upgrading it
curriculum.

c. Creditable performance of it
teachers that promote the

provided that reports of promotion of
students and lists of graduates are
available for review by the DepED at al
times.

. Financial deregulation, in terms of

setting tuition and other school
charges.

. Full curricular autonory, i.e. authority

to modify the curriculum without
DepED approval provided that the
minimum requirements and guidelines
are complied with and the modified
curriculum is an enriched version of the
2002 Basic Education Curriculum and |
submitted to DepED R@nal Offices.

. Authority to graduate students without

prior approval of DepED.

. Priority in the awards of grants/

subsidies from DepED for student
scholarships e.g. the Educationa
Contracting Scheme, scholarships fo
faculty development, and funding
assisance for other development
programs.

. Right to use on its publication or

I ROSNIAASYSyld GKS
pursuantto DepED policies and rules.

. Limited visitation, inspection, and/

or supervision by DepED supervisory
personnel or representatives.

Level Il

1. All the benefits for Level | and II.

2. Full curricular autonomy, including the

authority to innovate without need for
prior approval provided that the
concerned DepED Regional Office i
duly informed.

17
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BENEFITS

effectiveness of teaching an 3. Grant of full autonomy including

learning.

. High level of achievement an
performance of students ir
both academic and co
curricular activities.

. A highly visible communit
extension programdescribing
the nature and extent of
student and teachei
involvement and the impact o
such  program on the
community.

A strong faculty developmer
tradition is evidenced by al
appropriate budget allocatior
and/or systematic plan for stal
development progrens.

Only schools that have bee
granted accreditation for five
(5) years without the need fo
a progress report or an interir
visit may apply for Level |
status..

freedom from visitation, inspection,
and/ or supervision by &pED

supervisory personnel or
representatives for the duration of its
Level 11l accredited status

18
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WHATS DOES ACCREDITATION FOR THE
BASIC EDUCATION COVER?

Basic Education is defined in Section 4 of Republic Act No. 9155
(Governance of BasicEducation Act 2001) as education intended to meet
basic learning needs. It lays the foundation on which subsequent learning
can be based. It encompasses early childhood, elementary and high school
education, as well as, alternative learning systems for outof-school youth
and adult learners and education for those with special needs.

Three Commissions oversee the accreditation of schools offering basic
education: Grade School Commission, High School Commission and Basic
Education Commission. The accreditation of senior high schools is handled
by either the High School Commission or the Basic Education Commission
depending on how the senior high school is situated in the institution it
belongs to.

Grade school accreditation covers elementary programs (Kindergarten to
Grade 6) in schools that have a tradition of accreditation independent of the
high school program. The accreditation of grade schools covers the following
seven areas:

Philosophy and Objectives;

Faculty;

Administration and School Staff;
Curricular Programs and Instruction;
Instructional Media Center;

Student Services;

Facilities.

NogbhwpE

Before the K-12 Reform, high school accreditation covered secondary school
programs (first to fourth -year high school) in schools that have a tradition
of accreditation independent of the elementary school program. Currently,
high school accreditation covers junior high school or Grades 71 10. High
school accreditation also covers senior high school programs (Grades 11 and
12) except in schools where the curriculum from Kindergarten to Grade 12
Is considered a continuum under one principal.

19
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The accreditation of junior high schools covers the following nine areas:

©CoNoORWDNE

Philosophy and Objectives;
Faculty;

Curriculum and Instruction;
Library and Audio -Visual Center;
Laboratories;

Facilities;

Student Services;

Administration; and

School and Community.

For senior high schools, the nine areas ae:

©CoNORWNE

Philosophy, Vision, Mission, Goals, and Objectives;
Faculty;

Curriculum and Instruction;

Library and Audio -Visual Resources;

Laboratories;

Facilities;

Student Services;

Leadership and Governance; and

School and Community.

The accreditation of basic education refers to the accreditation of an
integrated school, where the curriculum is a continuum characterized by the
integration of the different subject areas and co-curricular offerings
throughout the elementary and high school levels. Basic education
accreditation covers the following areas:

NGk~ wWhE

Faculty;

Curriculum and Instruction (including co -curricular activities);
Library and AV Services;

Laboratories;

Facilities;

Student Services;

Administration; and

School and Community.

In the new instrument following the 23 Standards of PAASCU, the areas to
be covered for all programs of Basic Education are eight: Leadership and

20
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Governance, QA systems, Resource Management, Teaching and Learning,
Student Services, External Relations, Regarch, and Results.

When did PAASCU start accrediting schools offering
Basic Education?

In SY 2001, some schools offering Basic Education requested PAASCU to
conduct a joint accreditation visit to both their Grade School and High
School departments. Most of these schools have small enrolmentsof 1,500
students or less.

W hat are th@uidelines specific to the accreditation
of BasicEducation programs?

An integrated school is defined in Section 4 of Republic Act No. 9155
(Governance of Basic Education Act2001) as one that offers complete basic
education in one school site and has unified instructional programs and
services. To be considered for basic education accreditation in PAASCU, the
following characteristics must be in place:

1. The school has a unified administration led by one
principal. The administrative structure facilitates and
supports the learning continuum.

2. The curriculum from Kindergarten to Grade 10 (previously
Kindergarten to fourth -year high school) is sequential and
developmental. Connectedness in the curriculum is evident
in both horizontal and vertical integration of content, skills,
values and attitudes. There are regular and purposeful
articulation  sessions among the administrators,
supervisors and teachers of the different year levels.

3. Human and material resources and facilities are shared
and maximized within the entire school.

4. The teachers are referred to as faculty members of the
entire basic education unit. The qualification requirements
specified for elementary and high school teachers are
followed. Some teachers may be allowed to teach at any
level depending on their expertise.

21



PAASCU 2021 PRIMER for BASIC EDUCATION

Currently, PAASCU allows basic education accreditation for integrated
schools with an enrolment that does not exceed 2000 students. However,
there are schools beyond this size that offer a Basic Education program
characterized by unified administratio n, sequential and developmental
curriculum, shared resources and facilities and common faculty members.
Basic education accreditation for such schools may be discussed with
PAASCU.

In basic education accreditation, the integrated school is visited by one
survey team, given one report with recommendations intended for the entire

school, and granted accreditation simultaneously as a whole instead of
separately for grade school and high school.

There are guidelines to follow when applying for basic education
accreditation in specific instances such as the following:

1. The Grade School and High School are on different levels of
accreditation

When a school undergoes basic education accreditation under a
situation where the Grade School and High School are on
different levels of accreditation, the PAASCU Survey Team
comes up with two separate final recommendations. For
example, the PAASCU Survey Team can recommend that the
Grade School apply for a formal survey while recommending
that the High School be granted re-accreditation for five years.

The Survey Visits can be synchronized the next time the school
applies for accreditation. Subsequently, the Grade School and
High School can go through the same type of visit through basic
education accreditation.

2. The Grade School and High School are on the same level of
accreditation but are given different final recommendations by
the PAASCU Survey Team

A Basic Education Program undergoing a re-survey visit can
result in the Grade School being granted re-accreditation and
the High School being asked to undergo an interim visit or its
accredited status being deferred. In this case, the Grade School
and the High School will have to separately fulfill the required
actions corresponding to the decisions on their accreditation
status.
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Is enr ol ment a factor | N
to BasicEducation?

The recent trend in accreditation of Basic Education program was spurred
by the declining enrolment of numerous schools. In that context, these
schools decided that it would be more practical to place both units under one
administrative system, also entailing them to apply for one PAASCU visit to
both units, simultaneously.

|s there a limit to the size of the school which offers
BasicEducation?

I nitially, the PAASCU Board allowed schools to apply for joint visits to the
Basic Education program if their enrolment did not exceed 1,500. Recently,
this has been raised to 2,000 students in order to accommodate more
schools that have found the Basic Edwcation set up more productive for the
size of their student population.

But there are a number of schools that offer Basic Education program
regardless of enrolment. These are schools that fulfill the characteristics of a
Basic Education set up in terms of unified administration, sequential and
developmental curriculum, shared resources and facilities, and common
faculty members.
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WHAT IS VIRTUAL PROGRAM ACCREDITATION ?

The continued effective delivery of education at all levels is of paramount
importan ce even during emergencies. In the case of the current pandemic,
educational institutions have explored ways of responding positively to
unusual circumstances by delivering courses in innovative and flexible ways
suitable to the context of the institution as well as personnel, students, and
other stakeholders. Efforts have been undertaken to ensure that the
teaching-learning process continues effectively and any interruption in the
process is minimized or prevented.

Likewise, PAASCU strives to support member schools in their journey
towards quality improvement even during situations like this pandemic.

Virtual accreditation will be implemented until such time that the usual
mode of faceto-face accreditation visit is possible. Guidelines are provided
to help schools prepare for program accreditation during the current
situation where operations are largely conducted on-line.

Depending on the situation, particularly government regulations on the
conduct of classes and travel restrictions as wd as the availability of
accreditors, a blended approach can also be adopted. The process for this
blended approach will have to be agreed upon by the school and PAASCU.

The following guidelines are provided to help schools prepare for program
accreditation considering the current situation where operations are
primarily conducted online, particularly when there are no face -to-face
classes. With this, PAASCU will have to undertake virtual accreditation until
such time that the usual mode of faceto-face accreditation visit is possible.

The guidelines are grouped based on the seven major steps in the
accreditation process.

1. Application for Accreditation

A school that intends to have its programs accredited will have to write a
letter of intent to apply, addressed to the Executive Director of PAASCU.
Together with this letter are the completed documents that the school needs
to submit to the PAASCU Secretrriat (henceforth, the "Secretariat"). The
documents are identified on the PAASCU website: www.paascu.org.ph.
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Usually, the submission will be either online or delivered physically to the
Secretariat. A virtual accreditation requires that this be done thr ough a
digital storage file, preferably Google Drive. The school will be responsible
for ensuring that its digital capacity is sufficient to store all files it will
submit. It is advised that the actual evidence is linked to the references
about them for easy access. The submission, including the instructions on
how to access the file, should be communicated to the Secretariat.

The Secretariat will then review the submitted files, and if found in order,

will write the school to proceed with completing t he survey instrument, the
soft copy of which will be emailed to the school. During this time of online
delivery of school services, a list of additional requirements will be requested
to supplement the survey instrument. The review and confirmation of the

school's eligibility to apply are usually completed within a month after

submitting the letter of intent and the required documents.

If the school needs assistance on the application process, it may request an
orientation from PAASCU, which will schedule the same. Before, the
orientation is given in a face-to-face meeting agreed upon by the school and
the Secretariat. With virtual program accreditation, this will be done using
the Zoom virtual meeting platform provided by PAASCU.

2. The SeliSurvey

The second step is a thorough, rigorous, and comprehensive sefassessment
done by the school about I ts edSuchati o
self-assessment is a major undertaking that takes at least six months to
complete. With the use of the self-survey instrument and the supplement,
members of area committees appointed by the administration conduct a fair
and objective analysis and evaluation of how well the school has achieved its
mission-vision and objectives, and how it complies with PAASCU standards
and requirements. For each area, a committee consisting of two groups is
created. One group is tasked to do the analysis section, and the other group
the evaluation section of the survey instrument. Stakeholder inclusion is a
must in all committee group ings to ensure wider representation in the
process.

The school's selfassessment is documented and presented in a selSurvey
report, which records and describes the salient features that surfaced from
the said evaluation. The report is supported by institutional materials used
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as evidence to substantiate the institution's claims and serve as the basis for
evaluation during the Consultancy Visit.

In an on-site visit, materials are either made part of the self-survey report or
presented as exhibits made accessible to the consultant during the visit.
However, with a virtual accreditation visit, it is requested that these
materials be converted to soft copies and be made accessible online. Again,
it is advised that all evidence is linked to the referencesabout them.

All submissions will be made through a digital storage file, preferably Google
Drive, and instructions on how to access the files should be communicated
to the Secretariat. These should be submitted two months before the
consultancy visit.

A two-month period is prescribed to give the Team sufficient time to review

the report and ask for additional materials from the school. This will also be

the opportunity for the Team to be familiar with the courses contained in the
school 6s Learni ng Hahmteanemamberis givgnstwoe m.
weeks to identify the additional materials it will ask the school to submit,
forward the same to the Chairperson who will submit a consolidated list to

the Secretariat.

The Secretariat will then forward the request for ad ditional materials to the
school, which will be given two weeks to fulfill and upload the same in the
digital storage file and inform the PAASCU Secretariat. It is to be noted that
a month before the survey visit, the self-survey report, and the supporting
materials are deemed sufficient to undertake the visit.

3. The Consultancy prior to Preliminary Visit

A school applying for a preliminary survey is not placed on the visit-ready
list until PAASCU, through the relevant Commission, has assigned a
consultant. The consultant will guide the preliminary visit preparations,

including any improvement in the submitted self -survey report and
supporting materials. The consultant will also determine the school's
readiness and inform PAASCU of the school's earliest tme to undertake the
visit. A school can request a consultant after it has completed its selfsurvey.
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4. The Preliminary Visit

Il n this step, a group of yve to eight
or programs to be evaluated conduct the visit. Typically lasting two days and
following PAASCU procedures, the Survey Team's evaluation (henceforth,
Team) seeks to assess the school in light of the selurvey based on
accreditation standards. The Team takes a gener al
situation, validates the self-survey report through interviews with the

s ¢ h o ostakelsolders, examines supporting materials, studies the
recommendations presented inthe selFs ur vey report, cites
be the best f eat ur eandmakes tetommeddatibre ofe n t
its own where necessary.Once the program is judged ready for a formal
survey visit, it is granted "Candidate" status for a two-year period.

This visit is usually done on-site, and meetings are scheduled during the site
visit. The meetings are conducted in plenary with all accreditors present, or
by a group of accreditors or an individual accreditor. However, in

conducting a virtual accreditation visit, the process will be done remotely
using the Zoom meeting platform provide d by PAASCU.

It is suggested that all meetings during the two-day visit will be conducted
in plenary where all the accreditors and the persons to be interviewed are
present. The survey team Chairperson will mainly facilitate the meetings,
although this task can be delegated to the other team members. There may
be instances; however, that the Team will decide to schedule concurrent
sessions. For those meetings, the Chairperson will assign the facilitators. A
10 or 15minute private discussion of the team will follow each meeting to
highlight key points discussed and plan for the succeeding meeting. This will
also be the time to allow the new set of interviewees to enter the virtual
meeting room.

Moreover, classes will be observed virtually, and a virtua tour of key
facilities will also be conducted.

The agenda for the two-day visit, which includes persons to be interviewed,
and the plan for the live walk-through tour if any will be finalized by the
Team and submitted to the Secretariat. The Secretariat will then forward
these to the school one month kefore the accreditation visit.
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The school will submit to the Secretariat two weeks before the visit the
completed template for the list of interviewees and the plan for the live walk -
through tour if any.

The following have to be undertaken to facilit ate the conduct of the visit:

Ensure that there is stable internet connectivity during the
visit.

The virtual meeting technology to be used is the Zoom
meeting platform which PAASCU will provide. Access

information will be given to the school two weeks before
the visit.

The technology should be tested in advance, at least one
week before the school visit with all the following people
present. the Team members including the PAASCU
representative, and the school representatives, particularly
the person who manages the preparations for the visit and
the technical staff. An agreed-upon contingency plan
should be crafted in the event of technology failure.

A virtual tour of the facilities is to be included as part of the
accreditation visit. The school prepares pre-recorded tour
in video format which will be submitted as part of the
materials to support the self-survey report.

A live walk-through tour may also be requested during the
remote visit to supplement the pre-recorded tour. This
tour will i nclude certain spaces not included in the pre-
recorded tour and requested by the Team. This request for
a live walk-through tour should be forwarded to the

Secretariat together with the request for additional

materials.

For this tour, it is suggested that the school will use a DSLR
camera, a digital camera, or a top-tier phone that can shoot
4k video with good quality audio.

For the observation of synchronous classes, the school will
provide the Team two weeks before access to the meeting
platform for suc h classes.
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The school's IT personnel should be available for the visit's
duration to facilitate the visit's conduct and address any
technical challenges.

The school 6s k ey personnel assi
accreditation visit should be accessible during the two-day
visit.

The PAASCU representative and a PAASCU technical staff
will also be available to provide support for the two -day
Visit.

5. The Formal Survey Visit

Before a formal survey visit is undertaken, the school must undertake
another self-survey activity using the self-survey instrument, the
supplement, and the Team's survey report that did the preliminary visit. The

school will undertake the same process undertaken during the preliminary

visit with the additional task of stating the s tatus of actions taken on the
recommendations written on the Teambs
documented in the self-survey report and the supporting materials.

It is suggested that the school stores the documents in a digital file,
preferably Google Drive, with all evidence linked to the references about
them. The access information will be provided to the PAASCU Secretariat.
These should be done two months before the scheduled visit, as agreed upon
by the school and the Secretariat.

The formal survey visit is conducted by a Team of five to eight (accreditors

one year after the preliminary visit. The visit usually lasts for two days and

follows the same process of interviewing school members and examining
submitted documents. The Team, howeve, now cites the action taken by the

school on the recommendations given by the preliminary survey team. As

i n the preliminary visit, the Team al ¢
makes necessary recommendations. Additionally, numerical ratings are

provided for each area under survey. A program granted formal
accreditation is given Level | accredited status for three years.

The process and guidelines for conducting the accreditation visit will be the
same as in the preliminary visit.
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6. Initial Accreditation Status Granted

Upon favorable evaluation and recommendation by the Team and the
relevant PAASCU Commission, the PAASCU Board of Trustees grants initial
accreditation, which FAAP certifies, for three years. Accreditation indicates

overall excellence in the delivery of programs and services and that the
program or institution has n o maj or deyciencies t h
educational e2ectiveness. Wi th this 1in
a full member of PAASCU.

The process of reviewing the Team's decision by their respective
Commission and the granting of accreditation status by the Board of
Trustees, including the certification to be given by PAASCU and FAAP, will
be done online.

7. Full Accreditation Status Granted

After the three-year period, the program undertakes another self-survey and

Is visited by the Team. After the initial three -year accreditation period, a
favorablere-e val uati on merits the program's
Full accreditation indicates optimal compliance with PAASCU standards

and requirements and demonstrates the program's overall excellence.The
program is also granted FAAP Level Il re-accredited status at this time.

The process and guidelines for the conduct of the selfassessmentthe action
taken on the recommendations given by the previous team who visited the
school, the accreditation visit, including the process of reviewing the
accreditation decision, and the granting of the accreditation status will be
the same as in the Formd Survey Visit.

Levels Il and IV status will be granted in the future following the existing
FAAP Guidelines. Submission, however, will be in soft copy and done
through a digital storage file, preferably Google Drive.

There will be instances throughout the process when "special” visits are
done.

30



PAASCU 2021 PRIMER for BASIC EDUCATION

These are as follows:

1. Interim visit is done when there are major deficiencies in
certain areas under accreditation during the previous re-
survey visit. Although done for only one day, the process
and guidelines in this visit will follow that of a re -survey
Visit.

2. Reuvisit, which is done when accreditation is deferred on
the previous accreditation visit. The process and guidelines
in this visit will follow that of a formal or a re-survey visit.

Depending on the situation, particularly government regulations on the

conduct of face-to-face classes and travel restrictions, and accreditors'
availability, a blended approach can also be adopted. The process for this
blended approach will have to be agreed upon by the school and PAASCU.
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A. Department of Education Order No. 32, series of 2006

REPUBLIKA NG PILIPINAS 3P~
RETURLIC QF THE FHILIPPINGG e
EKAGAWARAN NG EDUKASYC D D
DEPARTMENT OF EDUCATION
DeplD Comaplax, Metalog A , Paslg City, Philly NPPAITNAT I OF ATION
AR WA TUOTITINCT L. ]
DepEDORD E R JUL- 312006

No. 32, s. 2006

REVISED POLICIES ON VOLUNTARY ACCREDITATION FOR ELEMENTARY
AND SECONDARY PRIVATE SCHOOLS IN AID OF QUALITY
AND EXCELLENCE FOR BASIC EDUCATION

To: Bureau
Directors
Regional
Directors
Schools Division/City Superintendents
Heads, Private Elementary and Secondary Schools

1. Statement of Policy

a. It is the declared policy of the State to encourage and assist, through
the Department of Education (DepED), private elementary and
secondary schools which desire to attain standards of quality over
and above the minimum required by the State.

b. For this purpose, the DepED encourages the use of voluntary non-
governmental accreditation system in aid of the exercise of its
regulatory functions. The DepED will "promote a policy environment
which supports the non-governmental and voluntary character and
protects the integrity of the accreditation process.

C. The DepED recognizes the pioneering work and efforts of the
accrediting agencies federated under the Federation of Accrediting
Agencies of the Philippines (FAAP) namely: the Association of
Christian Schools, Colleges and Universities Accrediting Agency, Inc.
(ACSCU-AAI), the Philippine Accrediting Association of Schools,
Colleges and Universities (PAASCU) and the Philippine Association of
Colleges and Universities” Commission on Accreditation (PACUCOA).

d. The DepED hereby authorizes the FAAP as the agency that would
certify the accredited status of schools in accordance with its own
standards for purposes of the grant of progressive deregulation status
and other benefits as contained in this Order.



P

Accreditation Levels

a.

The scheme for progressive deregulation of qualified educational
programs established pursuant to Part Ill, Rule IV, Section 2b of the
Implementing Rules of Batas Pambansa Blg. 232 and to Resolution
No. 66 of the Regular Session of the Batasang Pambansa otherwise
known as the National Development Plan, 1983-1984 shall be upheld.

For purposes of progressive deregulation and grant of other benefits,
private elementary and high schools that have been granted
recognition and have had graduates for at least two (2) consecutive
years, are classified as candidates for one of three (3) accredited
levels:

b.1 Candidate Status: schools which have undergone a preliminary
survey visit and are certified by FAAP as capable of attaining
accredited status within two years.

b.2 Level | Accredited Status: schools which have been granted
initial accreditation status for a period of three years by any of
the FAAP member agencies and duly certified by the Federation.

b.3 Level Il Re-Accredited Status: schools which have been granted
re- accreditation status for a period of three or five years by any
of the FAAP member agencies and duly certified by the
Federation.

b.4 Level lll Re-Accredited Status: schools which have been granted
re- accreditation status and have met the additional
criteria/guidelines set by FAAP for this level. The schools should
satisfy the following criteria/guidelines:

i. A reasonably high standard of instruction.

ii. Well-developed mechanism for improving and upgrading its
own curriculum.

iii. Creditable performance of its teachers that promote
effectiveness of teaching and learning.

iv. High level of achievement and performance of students in
both academic and co-curricular activities.

v. A highly visible community extension program describing the
nature and extent of student and teacher involvement and the
impact of such program to the community.

vi. A strong faculty development tradition evidenced by an
appropriate budget allocation and/or systematic plan for staff
development programs.
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3.

The school should submit documentary evidence to support their claims.

Only schools that have been granted “clean” re-accreditation, meaning that
no progress report or interim visits are required within the five-year accreditation
period, may apply for level Il status.

Benefits

The following benefits for the different accreditation levels shall be
provided:

a.

Level |

a.1 Partial administrative deregulation, provided that reports of
promotion of students and lists of graduates are available for
review by the Department of Education (DepED) at all times.

a.2 Financial deregulation, in terms of setting tuition and other
school fees and charges.

a.3 Partial curricular autonomy, provided that the minimum
requirements and guidelines are complied with and the revised
curriculum is submitted to DepED Regional Offices.

a.4 Authority to graduate students without prior approval of DepED.

a.5 Priority in the awards of grants/subsidies from DepED for
student scholarships, e.g., the Educational Contracting
Scheme, scholarships for faculty development and funding
assistance for other development programs.

a.6 Right to use on its publication or advertisement the word
“ACCREDITED” pursuant to DepED policies and rules.

a.7 Limited visitation, inspection and/or supervision by DepED
supervisory personnel or representatives.

Level Il

b.1 Full administrative deregulation, provided that reports of
promotion of students and lists of graduates are available for
review by the DepED at all times.

b.2 Financial deregulation, in terms of setting tuition and other
school fees and charges.
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b.3 Full curricular autonomy, i.e. authority to modify the curriculum
without DepED approval provided that the minimum
requirements and guideline are complied with and the modified
curriculum is an enriched version of the 2002 Basic Education
Curriculum and is submitted to DepED Regional Offices.

b.4 Authority to graduate students without prior approval of DepED.

b.5 Priority in the awards of grants/subsidies from DepED for
student scholarships e.g. the Educational Contracting Scheme,
scholarships for faculty development and funding assistance for
other development programs.

b.6. Right to use on its publication or advertisement the word
“ACCREDITED” pursuant to DepED policies and rules.

b.7. Limited visitation, inspection and/or supervision by DepED
supervisory personnel or representatives.

c. Levellll
c.1 All the benefits for Level | and Il.

c.2 Full curricular autonomy, including the authority to innovate
without need for prior approval provided that the concerned
DepED Regional Office is duly informed.

c.3 Grant of full autonomy including freedom from visitation,
inspection and/or supervision by DepED supervisory personnel
or representatives for the duration of its Level lll accredited
status.

4, Effectivity

This Order supersedes DECS Order No. 93, s. 1992 entitled “Revised
Policies on Voluntary Accreditation and Deregulation” and shall take effect
immediately.

Other existing DECS/DepED issuances contrary to or inconsistent with
this Order are also hereby rescinded.

Reference:
DECS Order: (No. 93, s. 1992)

Allotment:  1- - (D.O. 50-97) FE A. HIPALGO
Undersecretary "
To be indicated in the Perpetual Index Officer-in-Charge

under the following subjects:
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B. PAASCrganizational Structure

"

4]
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37



C PAASCU Secretariat Organizational Structure

. o
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D. Guidelines for Applicant Schoa®asic Education Programs

Philippine Accrediting Association of Schools,
Colleges and Universities

GUIDELINES FOR APPLICANT SCHOOLS
BASIEDUCATION PROGRAMS

1. CATEGORIES OF MEMBERSHIP

The accreditation process consists of several stages. Each stage is
identified with a particular status of the institution applying for membership.
Each of these stages has certain requirements and eatidns. The first
category is APPLICANT STATUS followed by CANDIDATE STATUS and follow
finally by MEMBER STATUS.

2. REQUIREMENT FOR APPLICANT STATUS

A Grade School/High School/Basic Education committed to
institutional improvement through thed dzA R y OS 2 F t ! | { /! ¢
may request to become an APPLICANT INSTITUTION. The requirements are:

a.) Anapplication letter from the President of the School addressed to the
PAASCU Board of Trustees:

The President

PAASCU

Unit 107, The Twer at Emerald Square
J.P. Rizal corner P. Tuazon Sts.

1109 Quezon City

Telephone Nos.: (02) 892845; 89131998; 34216227
Fax No.: (02) 8910807
Email: info@paascu.org.ph

b.) DepEd certificate of recognition.
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c.) Submission of the following:

1. The mission statement and goals of the school

2. Enrolment Profile

3. The members of the governing board and their qualifications

4. Copy of ByLaws

5. List of faculty members and their academic qualifications

6. Otherpertinent brochures or publications

3. TERMS AND CONDITIONS

a. Applicant status is granted for a maximum period of three
years, except when extended by the Board of Trustees.

b.  Written Annual Progress Report briefly outlining the
progress of the institution in specific areas.

4. t1'1{/'Q{ '/¢Lhb !'b5 wO{thb{L.L[L
a.  Formal acceptance as an APPLICANT INSTITUTION.

b.  Assistance through the school improvement program and
consultancy services from the Commissions on
Elementary, Secondary and Basic Education.

C. Review of the Annual Progress Report submitted to the
Commissions on Elementary, Secondary and Basic
Education.
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E Guidelines for Applicant Schoa@senior Hgh School Program

Philippine Accrediting Association of Schools,
Colleges and Universities

GUIDELINES FOR THE ACCREDITATION OF

SENIOR HIGH SCHOOLS OR SENIOR HIGH SCHOOL PROGRAMS
INTRODUCTION
The implementation of The Enhanced Basic Education Act of 2013 (Republic Act
10533) presents an opportunity for the Philippine Accrediting Association of
Schools, Colleges and Universities (PAASCU) to extend the accreditation process to
Senior High Schoots Senior High School programs.
The PAASCU Board of Directors approved during its meeting last Friday, 24 May
2019, the commencement of the accreditation of Senior High Schools or Senior
High School programs this school year 22020.
GUIDELINES FSENIOR HIGH SCHOOL ACCREDITATION

1.  All Senior High Schools or Senior High School Programs have to go through a
Preliminary Survey.

a. The application period for a Preliminary Survey will be fromAubyust
20109.

b. Given the number of schools involved, the Preliminary Survey Visits will
be scheduled from SY 202020 until SY 2022022.

c. For SY 20192020, the Visits will becheduled beginning January 2020.
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2. Institutions must have graduated at least two (2) batches of Grade 12
students to be eligible to apply for a Preliminary Survey of their Senior High
School or Senior High School Program.

3. For institutions where there isither (a) one School Head for Basic Education
or (b) one School Head for Junior High School and Senior High School, the
following will apply:

a. If the Basic Education program is scheduled to have its Preliminary,
Formal, or R&urvey Visit thischool year 201:2020 (from November
2019 onwards), the school may choose to also go for the Preliminary
Survey Visit of the Senior High School or Senior HS Program on the same
date as the Visit to the Basic Education program.

In such cases, additional@editors will be assigned for specific areas
as necessary.

The intention is for the Senior High School or Senior HS Program Re
Survey Visits to be synchronized with the Basic Education Department
ReSurvey Visits in due time.

b. If the Junior High School Department is scheduled to have its
Preliminary, Formal, ord=Survey Visit this school year 262020 (from
November 2019 onwards), the school may choose to also go for the
Preliminary Survey Visit of the Senior High School or Senior HS Program
on the same date as the Visit to the Junior High School Department.

In such cases, additional accreditors will be assigned for specific areas
as necessary.

The intention is for the Senior High School or Senior HS Program Re
Survey Visits to be synchronized with the Junior High ScheSuRey
Visits in due time.

4.  When an institution applies for the Preliminary Survey of its Senior High
School or Senior High School program, the following must be submitted:
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a. | ONRA ST RS&ONR LII-A22 Wfanskioh PlanKvdth theO K 2
applicable timetable.

b. A brief description of how the Senior High School or Senior High School
program is situated in the institution, including the institutional
organizational chart.

c. Number of batches graduated and the number of graduates per batch.
d. Current student populatin of the Senior High School.
e. Proposed date for the Preliminary Survey Visit.

The Commissions on Secondary and Basic Education will be responsible for
overseeing the accreditation of Senior High Schools or Senior High School
Programs.

a. The Commission on Basic Education will be responsible for Senior High
Schools where there is onbne School Head for the Elementary, Junior
High School, and Senior High School.

b. The Commission on Secondary Education will be responsible for Senior
High Schools where there is only one School Head for the Junior High
School and Senior High School or véhthe Senior High School has its
own School Head.

c. For institutions where the combined population of the Elementary,
Junior High School, and Senior High School is too big to be considered
as Basic Education, will be classified unalas far as the accraehtion
of the Senior High School or Senior High School program is concerned.
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F. Checklist of Submitted Reports and School Mategddasic
Education Programs

=N
, Philippine Accrediting Association of Schools,
o Colleges and Universities

FORGRADE SCHOOLS

CHECKLIST OF REPORTS AND SCHOOL MATERIALS
TO BE SUBMITTED BEFORE THE SURVEY VISIT

Name of School

Type of Survey Visit

Date of Survey Visit

Complete this checklist and submit it together with the smlfvey reports and
supporting materials two (2) months before the scheduled visit. Submission will be
done through a digital storage file preferably dgpe Drive.

Submitted
Yes No

Documents

1. SeltSurvey Report for the following areas (to be submitted separately

Section| - Philosophy and Objectives

Section Il - Faculty

Section lll - Administration and School Staff
Section IV - Curricular Programs and Instruction
Section V - Instructional Media Center

Section VI - Student Services

Section VII - Facilities

Each of the area report should contain the following:
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Brief history of the Institution

Vision, Mission an@oals of the Institution

Enrolment profile (current and the past 5 years)

Organogram of the Institution

SeltSurvey Executive Summary Report including the Best Feg
and Recommendations

For Formal and Resurvey Visits onilease include the PAAS]
Td YQa wSO2YYSyRI-ipretignd takerytdy th
institution

Accomplished Survey Forms (The Comments, Best Feature
Recommendations for the Area should be included in
portion of the Report.)

Statistical Summary for the Area of the Survespdt and the
General Statistical Summary

School materials that will be used as evidence and appended t
reports specially those required in the survey instrument

N

Consolidated Report containing all the Survey Areas

List of fulltime andpart-time faculty members indicating current facul
load and employment status

Current teaching schedule showing names of faculty members, suk
taught, and teaching hours

Professional licenses faculty staff (photocopies only)

Administrative Manual

Teaching Staff Manual

Nonteaching Staff Manual

© N o

Student Handbook
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W Philippine Accrediting Association of Schools,

" Colleges and Universities

957

FOR JUNIOR HIGH SCHOOLS

CHECKLIST OF REPORTS AND SCHOOL MATERIALS
TO BE SUBMITTED BEFORE THE SURVEY VISIT

Name of School

Type of Survey Visit

Date of Survey Visit

Complete this checklist and submit it together with the selfvey reports and

supporting materials two (2) months before the scheduled visit. Submission will be

done through a digital storage file preferably Google Drive.

Section VIII - Administration
Section IX - School and Community

Each of the area report should contain the following:
Brief history of the Instition
Vision, Mission and Goals of the Institution
Enrolment profile (current and the past 5 years)
Organogram of the Institution

Submitted
Documents Yes| No
1.  SeHSurvey Report for the following areas (to be submit
separately):
Section| - Philosophy and Objectives
Section Il - Faculty
Section Ill - Curriculum and Instruction
Section IV - Library andAudio-Visual Center
SectionV - Laboratories
Section VI - Facilities
Section VII - Student Services
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SeltSurvey Executive Summary Report including the Best Fea
and Recommendations

For Formal and Resurvey Visits onBlease include the PAAS(
¢SFEYQa wSO2YYSy Rupihdieny taker by tRe
institution

Accomplished Survey Forms (The Comments, Best Feature
Recommendations for the Area should be included in
portion of the Report.)

Statistical Summaryof the Area of the Survey Report and t
General Statistical Summary

School materials that will be used as evidence and appende
the reports specially those required in the survey instrumer

Consolidated Report containing all the Surdagas

3. List of fulltime and parttime faculty members indicating current facul
load and employment status
4. Current teaching schedule showing names of faculty members, suk

taught, and teaching hours

Professional licenses faculty stgfhotocopies only)

Administrative Manual

Teaching Staff Manual

Nonteaching Staff Manual

© o No o

Student Handbook
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W Philippine Accrediting Association of Schools,

" Colleges and Universities

957

FOR BASIC EDUCATION

CHECKLIST OF REPORTS AND SCHOOL MATERIALS
TO BE SUBMITTED BEFORE THE SURVEY VISIT

Name of School

Type of Survey Visit

Date of Survey Visit

Complete this checklist and submit it together with the selfvey reports and

supporting materials two (2) months before the scheduled visit. Submission will be

done through a digital storage file preferably Google Drive.

Documents

Submitted

Yes

No

1. SeltSurvey Report for the following areas (to be submitted separately

Section| - Philosophy and Objectives
Section Il - Faculty

Section Il - Curriculum and Instruction
Section IV - Library andAudio-Visual Center
SectionV - Laboratories

Section VI - Facilities

Section VII - Student Services

Section VIII-  Administration
Section IX - School and Community

Each of the area report should contain the following:
Brief history of the Istitution
Vision, Mission and Goals of the Institution
Enrolment profile (current and the past 5 years)
Organogram of the Institution

48



SeltSurvey Executive Summary Report including the Best Feg
and Recommendations

For Formal and Resurvey Visisly: Please include the PAAS
¢SFYQa wSO2YYSy RuplAktidng dakeh ly§ Rne
institution

Accomplished Survey Forms (The Comments, Best Feature
Recommendations for the Area should be included in
portion of the Report.)

Statistical Senmary for the Area of the Survey Report and 1
General Statistical Summary

School materials that will be used as evidence and appended t
reports specially those required in the survey instrument

Consolidated Report containing all tBeirvey Areas

List of fulltime and parttime faculty members indicating current facul
load and employment status

Current teaching schedule showing names of faculty members, suk
taught, and teaching hours

Professional licenses faculiyaff (photocopies only)

Administrative Manual

Teaching Staff Manual

Nonteaching Staff Manual

© XN O

Student Handbook
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Philippine Accrediting Association of Schools,

Colleges and Universities

SENIOR HIGH SCHOOL PROGRAM

CHECKLIST OF REPORTS AND SCHOOL MATERIALS

Name of School

Type of Survey Visit

Date of Survey Visit

TO BE SUBMITTED BEFORE THE SURVEY VISIT

Complete this checklist and submit it together with the selfvey reports and

supporting materials two (2) months before the scheduled visit. Submission will be

done through a digital storage file preferably @b® Drive.

Submitted

Documents

Yes No

Section |
Section |l
Section 1l
Section IV
Section V
Section VI
Section VII
Section VIII-
Section IX -

1. SeltSurvey Report for the following areas (to be submitted separately

Each of the area report should contain the following:
Brief history of the Institution
Vision, Mission and Goals of the Institution
Enrolment profile (current and the past 5 years)
Organogram of the Institution
SeltSurvey Executive Summary Repncluding the Best Feature
and Recommendations

Philosophy, Vision, Mission, Goals, and Objectives
Faculty

Curriculum and Instruction

Library and Audi¥/isual Resources

Laboratories

Facilities

Student Services

Leadership and Governance

School andCommunity
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For Formal and Resurvey Visits onRKlease include the PAAS
¢SFEYQa wSO2 YYSy RupliAatiang taket by
institution

Accomplished Survey Forms (The Comments, Best Feature
Recommendabns for the Area should be included in tk
portion of the Report.)

Statistical Summary for the Area of the Survey Report and
General Statistical Summary

School materials that will be used as evidence and appended t
reports specially thoseequired in the survey instrument

Consolidated Report containing all the Survey Areas

List of fulltime and parttime faculty members indicating current facul
load and employment status

Current teaching schedule showing namedasfulty members, subject
taught, and teaching hours

Professional licenses faculty staff (photocopies only)

Administrative Manual

Teaching Staff Manual

Nonteaching Staff Manual

©o N O

Student Handbook
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G. FAAP Application Form faevel Ik Basic Education Programs

® FEDERATION OF ACCREDITING
AGENCIES OF THE PHILIPPINES

PROCEDURES FOR APPLICATION & CERTIFICATION OF LEVEL 11l STATUS
FOR ELEMENTARY AND JUNIOR HIGH SCHOOL PROGRAMS

This policy is directed to schools which have been granted “clean” reaccreditation status
by their respective agencies and are eligible to apply for Level Ill, based on the provisions of
DepEd Order No. 32, s. 2006.

Eligibility Requirement:

An accredited program must have successfully undergone a resurvey visit and must have
been awarded a 5-year “clean” re-accreditation status.

Procedures:
1. The accrediting agency informs the school that itis eligible to apply for Level Ill.

2. The agency sends the criteria and the corresponding forms to the school to be filled
out. The agency determines the time frame within which the Level Il applicant
institution should submit the documents.

3.  No visitation is required for those invited to apply for Level Ill. Submitted documents
shall be the basis for granting Levellll.

4.  The accrediting agency reviews the documents submitted and verifies compliance
with the criteria set by DepEd and FAAP. (Note: Supporting documents for the different
criteria should be current, i.e. within the last five years)

5. Iffound worthy of Level lll status, the accrediting agency recommends to the FAAP
that the accredited program be granted Level Il status based on the following
documents submitted by the agency:

. Name of school, school head, address, program applying for Level Ill, date of
initial accreditation, date of last re-accreditation and Board decision.

. A brief description of the documentary evidence for eachindicator used.

. A statement on where said evidence could be located should a need arise to
review them.

6. The FAAP Board during a regular meeting shall review the report submitted by the
agency and certify that the program is granted Level Il status. The new status shall
be co-terminus with the number of years granted during the last accreditation.

7. The FAAP shallissue the corresponding certificate attesting to the Level Ill status of
the program.
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APPLICATION FOR LEVEL Il
(Elementary and Junior High School Programs)

Name of School
Address

Tel. No.: Fax No.: Email:
Date when accreditation was first granted:
Latest accreditation status (number of years):
Validity (indicateyear):
Total Student Enrolment:

FACULTY PROFILE

DEGREES COMPLETED NO. OF TEACHERS PERCENTAGE

Ph.D.

Master’s Degree

B.S.Ed/B.E.Ed

AB/BS with 18 units in Education

Others

TOTAL

In reporting degrees, use the individual's highest or more appropriate degree.

From the given number of faculty:

e Total Number of faculty with license
e Total Number of faculty withoutlicense

Submitted by:

President/Director/Principal

Date:
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GUIDELINES/ CRITERIA FOR LEVEL 11l STATUS

These guidelines/criteria are meant to help the schools as they prepare the documents for
submission to the PAASCU Secretariat. The narrative report should be limited to 100 pages.
Appendices should also be limited to a maximum of 100 pages.

1. Areasonably high standard of instruction

¢ Use of innovative teaching strategies across subjects in the delivery of curriculum
content and learning outcomes

e Use of innovative materials and equipment to supportlearning

e Clear description of the process of monitoring and evaluating standards of
instruction

2. Well- developed mechanism for improving and upgrading its own curriculum

e Description of the curriculum. Presentation of subject description to indicate:

» > System of integration

> Uniqueness of thecurriculum
e Description of the process of reviewing and upgrading the curriculum

3. Creditable performance of its teachers that promote effectiveness of teaching and
learning

e Description of the basis for rating faculty performance

e Updated list of the faculty's academic and professional qualifications (Appendix A)

e Evidence to show outstanding performance of teachers

e List of faculty’s productive scholarship (e.g. books, manuals, research, modules
and other articles published)

4. High level of achievement and performance of students in both academic and co-
curricular activities.

e Performance of students in government and nongovernmental examinations

e Awards received in academic and non-academic competitions (municipal,
provincial, regional, national and/or international level)

¢ Outstanding performance of students in seminars, conferences, leadership
trainings, etc.

5. A highly visible community extension program describing the nature and extent of
students’ and teachers' involvement and the impact of such programs on the

community.

¢ Description of the Community Extension Program
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e A copy of the program plan and the budget requirement. Sourcing and funding of the
program

¢ Identify recipients/ beneficiaries of the program

e Impact studies or evaluation of the program

6. A strong faculty development tradition evidenced by an appropriate budget allocation and/or
systematic plan for staff development

* DescriptionoftheFaculty/Staff Development Program
* Present evidence of budgetary allocation for faculty/staff development program

GUIDELINES FOR THE SUBMISSION OF THE REPORT

1.  The school should fill out the Application Form for Level IlI.

2. Prepare a narrative report for each criterion and put together the pertinent
documents or evidences to support your responses.

3\ Documents presented should be current, i.e. within the last five years.

4.  Anindex of the exhibits or appendices to the narrative report should be prepared
for each criterion and included at the end of every section.

5. Two copies of the report should be submitted to the Secretariat.
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H. Accreditation Requirements to Supplement Survey
Instruments

Philippine Accrediting Association of Schools,
Colleges and Universities

ACCREDITATION REQUIREMENTS TO SUPPLEMENT SURVEY INSTRUMEN

Note: These requirements will be required as a supplement to those in the survey
AyaidNdzySyidao azal 2F (KSaS FINBE SOARS
continue its operations during this time of the Pandemic. A narrative presentation

or exphnation of these requirements is to be presented in the Comments section
under each Area of the Sedurvey Report with the evidence appended to the
Report itself. There are some requirements, e.g., the interview with community
leaders, that will be conatted during the time of the visits.

1. Community Involvement
Nature of engagement with the community and special programs for the
adopted community during the pandemic, if any
Video of the community being served
Opportunity to interview onlinecommunity leaders during the visit

2. Faculty
New work engagement with school (for Hillne and parttime faculty),
if any
New ways of assessing teaching performance
Faculty development programs that equip the faculty members on the
modalitiesadopted by the school
Faculty qualification, specifically, access and competence to current
technologies relevant to the adopted modality for both teaching and
research

3. Curriculum and Instruction
Modified curriculum map, if changes were made
Coursecontent for each subject (courseware)
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Description of the learning modalities adopted by the school

Change in delivery of programs including any teaching platform used
(LMS)

Change in the conduct of the assessment of learning outcomes

New ways in conductingupervision of instruction, the conduct of co
curricular programs, if any, and academic advising

Description of the conduct of practicum and laboratory classes

4. Library and Laboratories
Collections, especially the digital and online collections/faciliaesl
equipment
Description of how the school community, especially students and faculty
members, access library materials online
Data on use, particularly access to digital and online collections/facilities
and equipment
Any other online suppomnprovided by library and laboratory staff

5. Facilities
Provision for access to the physical facilities, if allowed
Safety protocols in the use of such facilities
Maintenance program
Video or a virtual tour of key building, spaces, facilities, @papment

6. Student Services
Description of how the various student services programs are provided to
home-based students
New student services programs that are relevant to the needs of students
during the time of the pandemic, if any

7. Administration
Learningcontinuity plan (description of the impact of the disruption and
strategies to mitigate risk and continue operations)
Description of IT infrastructure to support school activities particularly
those related to teachingearning
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Philippine Accrediting Association of Schools,
Colleges and Universities

Accreditation Requirements foBasic Educatiorograms using Modular Distance Learning
(Supplement to the BED Survey Instrument)

Introduction

There are three types of Modular Distance Learning: Printed Modular Learning, Digital
Modular Learning, and Online Distance Learning.

a. Printed Modular Learning involves learning packets (handouts, worksheets, and other
seltdirected learning materials) #t are either delivered to the students' homes or
picked up by their parents or guardians from the school according to a set schedule.

b. Digital Modular Learning involvesneodules saved in USBs, flash drives, or CDs,
including ebooks, courseware, and otheoffline content formats. Students need
computers, laptops, tablets, or mobile phones to access these materials.

c. Online Distance Learning involves learning resources that students can access through
technology devices with internet connectivity.

Some schols utilize a combination of any of these three types of Modular Distance Learning.
Requirements

To effectively assess the various areas of the school's operations, the items below will be
required to supplement the requirements indicated in the sunmegtruments. Specific
provisions for best practices in modular learning are explicitly identified under the area of
Curriculum and Instruction. The existence of these provisions indicates evidence of the
school's commitment to continue providing qualégucation even during the pandemic. A
narrative explanation of these requirements is presented in the Comments section under
each Area of the SeBurvey Report. All supporting evidence must be appended to the
Report itself.

1. Communitylnvolvement
i Nature of engagement with the community and special programs for the
adopted community during the pandemic, if any
i Video presentation covering essential features of the adopted community
1 Opportunity to virtually interview community leaders oritical persons in the
adopted community during the Survey Visit

58



Faculty

)l
T

l

l

New work engagement with the school of ftithe and parttime faculty, if any
Supervisory Program and Performance Evaluation System compatible with
Modular Distance Learning pregses including instruments used

Faculty development programs designed to support teachers in the use of the
teachinglearning modalities adopted by the school

Faculty qualifications, specifically in terms of their competendechnologies
relevant tothe teachinglearning modality adopted by the school

Curriculum and Instruction

l

= =4 A

Vi.

Vil.

viii.

Modified curriculum map (if any) consistent with the Learning Continuity Plan of
the school

Modules are systematically arranged and organized according to the
curriculum map or syllabus

Modules are designed to support the students' acquisition of knowledge
and skills and demonstration of learning outcomes.

Modules reflect alignment among the lesson objectives, learning
outcomes, activities, resources, and assesnts.

Curriculum map or syllabuder each subject area

Description of the teachintearning modalities adopted by the school
Teachingearning platforms or Learning Management Systems used were
blended or hybrid learning modalities airaplemented

Seltdirected learning modules are designed to promote and support
independent learning.

Modules include the lesson content, the learning activities, assessment
tasks, and expected outputs and outcomes.

Modules provide students with clear amsaifficient explanations, relevant
examples, detailed illustrations, stdyy-step procedures, or guided
investigation tasks to help them understand concepts and develop their
skills in the different subject areas.

Students' learning experiences involve gsiavailable and accessible
learning platforms or tools to achieve the learning goals.

Students can develop setirected learning skills by managing the learning
tasks and monitoring their progress without having to be directed by
others.

Students documentheir learning through a portfolio or other required
format.

Students' progress in accomplishing modules is determined by their
performance in formative and summative assessments contained in the
modules.

Modules help students see the continuity of thé&arning through the
various forms of engagement.
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1
i.
ii.
iii.
iv.
V.
1
i.
ii.
iii.
1

Vi.

TeachingLearning Environment

Students have full access to the learning resources warranted by the
Modular Distance Learning modalities adopted by the school and the
capacity to use, store, or retrieve the.

Learning resources are available in varied formats relevant to the Modular
Distance Learning modalities adopted by the school and are easy to locate
and access.

Students and teachersteract with each other in practical ways and
venues (e.g., synchnous or asynchronous) through the available
communication system and tools in the learning platforms adopted by the
school.

Teachers actively gather data on student engagement and performance
through the provisions for learning analytics in the learning platforms and
use the data to provide suitable coaching to students.

Teachers utilize the tools and features of the learmigjforms to engage
students and facilitate their achievement of learning outcomes.

Assessment of learning outcomes

Modules provide students with varied opportunities to check their
understanding of the lesson content, assess their performance with
learning outcomes, and their readiness for the next module.

Students receive in varied ways timely feedback regarding their work
outputs and guidance for selfnprovement.

Students are prassessed regarding their readiness for -s@kcted
learning. Followup activities are done to enable students to achieve the
readiness level required in subsequent modules.

Supervision of instruction

Modules follow a template concerning language, tone, format, and length
in terms of learning hours.

An orientation on the Mdular Distance Learning modalities and technical
support is available to teachers and students.

The time needed for students to completdie modules is carefully
determined and regulated to ensure that adequate time is given to
accomplish the different lrning tasks and requirements.

Teacherselp students see the connections across the different modules.
Teachers' interaction with students through different forms of
engagement (e.g., synchronous and asynchronous sessions) is monitored
and assessed.

Acacmic integrity policies are reflected in the modules.
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T

T

Coecurricular programs

Through virtual processes, students enhance their learning by interacting,
consulting, or collaborating with local and international experts or
practitioners and otheresource persons from the community.

The various support services of the school provide virtual activities where
students can interact with one another.

Academic Consultation

Teachers indicate in the modules how and when students may get in touch
with themfor any questions or concerns related to the lessons. The contact
information is provided in varied formats.

The amount of time students can expect their teachers to respond to their
guestions or concerns related to the lessons is indicated in the modules
The schedule reserved for academic consultation should take into
consideration the students' program.

Student feedback reflecting their satisfaction or difficulties with the
modules and the provisions for academic consultation is obtained and used
to enaure student success in completing the modules and in the learning
process in general.

Description of the conduct of Physical Education and laboratory classes

Library and Laboratories

1 Collections, especially the digital and online collections as wé#dilgies and
equipment

1 Description of how the school community, especially students and teachers,
access library materials online

1 Data on the use of library and laboratory resources, including access to digital
and online collections as well as faciktiand equipment

1  Any other The amount of time students can expect their teachers to respond to
their questions or concerns related to the lessons is indicated in the modules

i Other online support services provided by library and laboratory staff

Facilities

1 Provisions for access to the school facilities during the pandemic, if allowed

1 Health and safety protocols related to the use of physical facilities

1 Maintenance program being implemented during the pandemic

1  Video presentation covering a virtual tour of critcal buildings, learning

spaces, other facilities, and essential equipment

Student Services

T

T

Description of how various student services and programs are provided to-home
based students

Student services and programs that were initiated to address nibeds of
students during the time of the pandemic, if any
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7.  Administration
1 Learningcontinuity plan (description of the impact of the disruption and
strategies that were adopted to mitigate risk and continue educational processes
and other school operations)
1 Description of IT infrastructure that supports teachiegrning processes and
other school activities
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List of Evidence per Program

Philippine Accrediting Association of Schools,
Colleges and Universities

LIST OF EVIDENCE PER PROGRAM

Note: The list below is only a SUGGESTED list. The school may even submit
additional materials that will support the Se&urvey Report and the Folleup

Actions on the recommendations given during the last survey visit (preliminary,
formal or resurveyigit). All of these should be in soft files and submitted on Google

Drive.

ELEMENTARY PROGRAM SURVEY VISIT

Faculty and Academic Nemheaching Personnel
Faculty profile (to include, academic qualifications, teaching loads, and other
pertinent data)
Facuty Induction/Orientation Program (especially for new faculty)
List of inservice training seminars/workshops and other professional
activities
Faculty Manual
Faculty Development Program
Samples of minutes of faculty meetings
Faculty performance evaluatareports

Administration and School Staff
Names, academic qualifications, occupation, and tenure of Board members
Names and academic qualifications of administrative officers
Budget proposal and performance reports
Salary scale, including a plan of increment or merit increase; fringe benefits;
other incentives, if any, and retirement plan
Audited financial statements for the last three years
Development plan (5 years)
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Minutes of Board meetings, Academic Counmmketings, Principal's meeting,
etc.

Supervisory program

Organizational chart

Administrative manual

Supervisory Program

Reports on the evaluation of administrators

Sample copies of communications sent to parents

List of Outreach Program and Communitydlvement activities
List of Public Relations program and activities

List of Parents' Association programs and activities

Bulletin of information

Curricular Programs and Instruction
Schedule of classes
Sample of syllabi/courses study/scope and sequence
Sample lesson plans
List of special programs for the gifted, if any
List of programs of remedial instruction, if any
Sample test questions and test papers
List of textbooks used
Samples of students' work
List of laboratory egypment
Sample Report Cards
Student Handbook
List of student organizations/clubs with their aims and objectives
Names of moderators, qualifications, and -carricular activities they
supervise
List of cecurricular programs or activities in the past twears

Instructional Media Center (Library and Audiovisual Center)
Profile of librarians
Statistics on the average daily circulation of print materials to students,
teachers, and other users of the library
Statistics on the average dadyculation of norprint materials
Statistics on the average daily use of the awdsual room
Library and AV Resources Development Program
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Library manual

Library Instruction Program

Library and AV Resources Acquisition Policy or Plan
Library budgetand performance reports

Inventory of AV equipment

Student Services
Profile of Guidance counselors (including licenses)
Sample of accomplished Guidance forms
List of research work
Homeroom/Guidance Program
List of activities under Student Services
Heath clearance certificates of canteen personnel
Guidelines for transportation service providers
Results of the evaluation of the different student services
Parents Orientation Program
List of student organizations (including the names of moderators)

Facilties
Physical Plant Development Plan
Floor Plans
School layout
Disaster Risk Reduction measures (fire and earthquake drills, disaster and
emergency preparedness drills)
Preventive Maintenance Program
Water potability tests results
WasteManagement Program

65



JUNIOR HIGH SCHOOL PROGRAM AND BASIC EDUCATION PROGRAM SURVEY \

Faculty
Faculty profile (to include, academic qualifications, teaching loads, and other
pertinent data)
Faculty Induction/Orientation Prograespecially for new faculty)
List of inservice training seminars/workshops and other professional
activities
Salary scale, including a plan of increment or merit increase; fringe benefits;
other incentives, if any, and retirement plan
Faculty manual
Facuty Development Program
In-service training programs (workshops, conferences, professional activities
for the last two years)
Samples of Minutes of faculty meetings
Faculty performance evaluation reports

Curriculum and Instruction
Schedule of classes
Sample of syllabi/courses of study/scope and sequence
Sample lesson plans
Sample report cards
Sample test questions/test papers
Samples of themes/handouts/experiments and projects
List of textbooks used and other learning deviceslaggtions used
Reports on student evaluation of teachers
Sample of minutes of subject area meetings
Remedial and enrichment programs

Library and Audievisual Center
Profile of librarians
Statistics on the average daily circulation of print materialsstiodents,
teachers, and other users of the library
Statistics on the average daily circulation of qint materials
Statistics on the average daily use of the awdgual room
Library and AV Resources Development Program
Library manual
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Librarylnstruction Program

Library and AV Resources Acquisition Policy or Plan
Library budget and performance reports

Inventory of AV equipment

Laboratories
List of equipment and apparatus
Sample of purchase and requisition slips (samples)
List and samplefaexperiments, projects, and other laboratory activities
Laboratory budget
Orientation programs to faculty and students
Laboratory manual
Utilization and losses statistics

Physical Plant
Physical Plant Development Plan
Floor Plans of buildings, including the location of emergency exits and fire
escapes
Location plans of campus
Disaster Risk Reduction Measures (fire and earthquake drills, disaster and
emergency preparedness drills)
Waste Management Program

Student Serices
Profile of Guidance counselors (including licenses)
List of student organizations/clubs with their aims, objectives, constitutions,
and activities
Names of moderators, qualifications, and -carricular activities they
supervise
Copies of cecurricular programs or activities for the last two years
Health Clearance Certificates of canteen personnel
Guidelines for Transportation Service providers
Evaluation reports of Student Services programs

Administration
Audited financial steements
Budget proposal and performance reports
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Salary scale of faculty including a plan of increment or merit increase
Salary scale of neacademic personnel
Fringe benefits and retirement plan
Sample of minutes of meetings of:

Board of Trustees

Academic Council/s

t NAYOALI f Qa YSSiGAy3Ia
Institutional Development Plans
Administrative manual
Supervisory Program
Reports on the evaluation of administrators
List of consultative bodies and their functions
Sample copies of communicatie sent to parents

School and Community
List of Community Relations Programs
[Ad0 2F tIFNByGaQ aaz20AalaAaz2zy | OGA DA
List of Outreach programs
Community outreach development plan
Reports on the evaluation of outreach programs
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SENIOR HIGH SCHOOL PROGRAM SURVEY VISIT

Faculty
Faculty profile to include, academic qualifications, teaching loads (mark the
subjects they teach as Core, Applied, or Specialized), and other pertinent
data
Compilation of Appendix Ruestionnaire for Individual Faculty Members
Faculty manual
Faculty Development Program
In-service training programs (seminars, workshops, conferences,
professional activities for the last two years)
Sample of Minutes of Faculty meetings
Faculty performane evaluation reports

Curriculum and Instruction
TeachingLearning framework adopted by the school
Weekly schedule of classes for the current semester
Curriculum for the different Tracks and Strands
Sample of curriculum guides or lesson plans
Sample ofsyllabi/courses of study/scope and sequence
Sample of learning activity sheets and handouts
Sample assessment and evaluation instruments and performance tasks
Sample experiment reports, projects, and other student outputs
Cocurricular programs or activés
Enrichment Program
Remedial Program
Work Immersion Program
List of textbooks used
Reports on the evaluation of teachers by students
Sample report cards and certificates of recognition
Sample of Minutes of the Subject Area meetings

Library and Audievisual Resources
Profile of librarians
Statistics on the average daily circulation of print materials to students,
teachers, and other users of the library
Statistics on the average daily circulation of it materials
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Statistics on the averag#aily use of the audiwisual room
Library and AV Resources Development Program
Library manual

Library Instruction Program

Library and AV Resources Acquisition Policy or Plan
Library budget and performance reports

Inventory of AV equipment

Laboratories
Weekly schedule for the use of the different laboratories
List of equipment and supplies per laboratory
Sample purchase and requisition slips for the different laboratories
List of experiments, projects, or activities for the different laboratories and
sampes of these
Development plan for the different laboratories
Budget for the different laboratories
Laboratory orientation to faculty and students

Facilities
Physical Plant Development Plan
Campus Location Map
Floor Plans of buildings, including the location of emergency exits
Disaster Risk Reduction Measures (fire and earthquake drills, disaster and
emergency preparedness drills)
Preventive Maintenance Program
Waste Management Program

Student Services
Guidane and Counseling Program and activities
HomeroomGuidance Program
Career Guidance Program and activities
Sample researches reflecting the utilization of guidance data
Results of studies on the placement of graduates after Senior High School
Student Activiy Program
List of student organizations or clubs with their purposes, objectives, and
activities
List of moderators and their qualifications for the different organizations or
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clubs they supervise

Health Clearance Certificates of cantgmrsonnel
Guidelines for Transportation Service providers

Results of the evaluation of the different student services

Leadership and Governance
Development plan for the Senior High School
Internal Quality Assurance provisions in the Senior High School
Quality Assurance data and reports
Organizational chart of the Senior High School and the larger institution the
Senior HS belongs to
Administrative manual
Staff manual or manual for Nefeaching Personnel
Audited financial statements
Budget projection and grformance reports
Salary scale for academic and racxademic personnel including provisions
for general and merit increases
Benefits package and retirement plan for personnel
Consultative bodies or committees and their functions
Supervisory Program
Minutes of Meetings of the following: Board of Trustees, Administrative
¢CSFEFYSX t NAYOALI £ Qa YSSGAy3asz ! OF RSYA
Sample copies of communications sent to parents

School and Community
School and Community Awareness and Involvement Programré&isoed
to as Outreach Program, Reacht Program, Social Action Program, or
Extension service Program)
Researches related to the School and Community Awareness and
Involvement Program
Information on the socigeconomic conditions and needs of the wider
community the school belongs to
[ AAG 2F LINPAINXYaAa YR OOUAQGAGASE 27
List of programs and activities of the Alumni Association
Community outreach plan
Reports on the evaluation of outreach programs
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J Timeline in thePreparation of the Virtual Program
Accreditation Visit

Philippine Accrediting Association of Schools,
Colleges and Universities

TIMELINE IN THE PREPARATION FOR THE VIRTUAL PROGRAM ACCREDITA

VISIT
TIME ACTIVITY UNIT RESPONSIBLE
3 monthsbefore | 1. Form Survey Team and email tl PAASCU Secretariat
the survey visit tentative lineup to the school

2. Discuss Data Sharing Agreems

with the School (Appendix L) PAASCU Secretariat
2.5 months Email the Secretariat the School to be visited
before the confirmation on the Surve?
survey visit Team lineup
2 months before | 1. Email the final Survey Team lin 1. PAASCU Secretariat
the survey visit up to the school with the

changes, if any

2. Email all Survey Team membe 2. PAASCU Secretariat
the following:

a. Non-Disclosure anc
Confidentiality
Agreement (Appendix M

b. Code of Conduct an
Policy on Conflict o
Interest (Appendix N)

c. Interview Photo and
Video Consent Form
(Appendix O)

3. Submit the following:
a. SelfSurvey Report an
supporting materials 3. School to be visited
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using thedigital storage
facility of the school

b. access information to the
digital file

c. access information to the
LMS of courses o
programs to be visited
(b and c will be emailet
to the PAASCL
Secretariat)

4. Email Survey Team of th

submission and acces
information

4. PAASCU Secretariat

The F-2"dweek 1. Review the SelBurvey Repor| 1. Survey Team and the PAAS

after submission and supporting materials an Secretariat
of the SelSurvey email anyadditional request to
Report the Survey Team Chair who w

consolidate the same

2. Email the consolidated reques
to PAASCU Secretariat 2. Survey Team Chair

3. Email the consolidated reques
to the school

3. PAASCU Secretariat

4, Email the Secretariat thi

following:
a. Completed Non| 4. Survey Team
Disclosure anc

Confidentiality
Agreement Form

b. Completed Code o
Conduct and Policy o
Conflict of Interest Form

c. Completed Interview
Photo and Video Conset
Form
The 3+4th week 1. Submit requested material| 1. School to be visited
after submission through the digital file storage
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of the SelSurvey
report

. Email Survey Team about tt

facility and email PAASCU of tl
submission including the acce
information

submission and acces
information

2. PAASCU Secretariat

1 month before
the survey visit

. Email the PAASCU Secretal

. Email the school the following:

the 2-day Visit Schedule (wit
the list of interviewees)

a. Finalized schedule of th
2-day visit

b. Template of interviewee:

c. Interviewee Photo anc
Video Consent Form

1. Survey Team Chair

2. PAASCU Secretariat

2 weeks before
the survey visit

. Email the Secretariat th

2. Email above items (except d) |

following:

a. Completed template of
interviewees

b. Plan of the live walk
through tour, ifany

c. Access information to a
classes

d. Completed Photo anc
Video Consent Forms

the Survey Team

1. School to be visited

2. PAASCU Secretariat

1 week before the
survey visit

Final Readiness ar
Preparation Test

Accreditation Team,
PAASCU Secretariat,
School to be Visited (Hes
of SelfSurvey Team an
Technical Staff)
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Philippine Accrediting Association of Schools,
Colleges and Universities

BED SCHEDULE OF THE 2-DAY VIRTUAL PROGRAM ACCREDITATION VISIT

DAY 1
TIME ACTIVITY PERSONS INVOLVED
8:30-9:00 Orientation PAASCU Survey Team
(30 minutes)
9:00-9:15 Opening and Welcome Key School Administrators

(15 minutes)

Session

PAASCU Survey Team

9:15-9:45
(30 minutes)

Observation of
Synchronous Classes (1)

PAASCU Survey Team
(individually)

9:45 -10:30
(45 minutes)

Meeting with the
Academic Team

(1) Assistant Principal for
Academics/Academic
Coordinator

(2) Subject Area
Coordinators

(3) Research Officer

Areas for Consideration:
Faculty, Curriculum and
Instruction

Key Academic Personnel

PAASCU Survey Team

10:30-11:00 Survey Team Meeting PAASCU Survey Team
(30 minutes)
11:00-11:30 Meeting with Learning Head of the Instructional

(30 minutes)

Support Heads

(1) Head of the
Instructional Media
Center

(2) Head of Laboratories

Areas for Consideration:
Instructional Media
Center and Laboratories

Media Center
Head of Laboratories

PAASCU Survey Team

11:30-11:45
(15 minutes)

PAASCU Survey Team
Meeting

PAASCU Survey Team

K BED Schedule of theRay Virtual Program Accreditation Visit
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8 11:45-12:30 Meeting with Heads of Head of Guidance Office
(45 minutes) Student Services Head of Health Services
(1) Head of Guidance Head of Food Services
Office Head of Alumni Services
(2) Head of Health Head of Student Activities
Services Head Transportation Services
(3) Head of Food
Services Survey Team
(4) Head of Alumni
Services
(5) Head of Student
Activities
(6) Head Transportation
Services
Area for Consideration:
Student Services
1230~1:39 LUNCH BREAK
(1 hour)
9 1:30-2:00 Observation of PAASCU Survey Team
(30 minutes) Synchronous Classes (2) | (individually)
10 | 2:00-2:15 Meeting with Physical Physical Facilities
(15 minutes) Facilities Administrator Administrator
PAASCU Survey Team
11 | 2:15-2:45 PAASCU Survey Team PAASCU Survey Team
(30 minutes) Meeting
12 | 2:45-3:15 Meeting with Parents 10-15 selected parents and
(30 minutes) and Alumni alumni
PAASCU Survey Team
13 | 3:15-3:30 PAASCU Survey Team PAASCU Survey Team
(15 minutes) Meeting
14 | 3:30-4:00 Meeting with School President/School

(30 minutes)

Leadership

(1) President/School
Head/Principal

(2) VP for Academics

(3) VP for Administration
(4) Finance Officer

Head/Principal

VP for Academics

VP for Administration
Finance Officer

HR Officer
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(5) HR Officer

Areas for Consideration:
Administration, Faculty,
Curriculum and
Instruction, Finances

PAASCU Survey Team

15 | 4:00-5:00 Progress Report Session | PAASCU Survey Team
(1 hour)
DAY 2
16 | 8:30-9:00am Meeting with Head of Head of Community
(30 minutes) Community Engagement | Engagement Program
Program and Representatives from
Representatives from Community
Community
PAASCU Survey Team
Area for Consideration:
Community Involvement
17 | 9:00-9:15 PAASCU Survey Team PAASCU Survey Team
(15 minutes) Meeting
18 | 9:15-9:45 Various Other Meetings | PAASCU Survey Team
(30 minutes) (individual
ly, in pairs or in small sub-
groups)
19 | 9:45-10:00 PAASCU Survey Team PAASCU Survey Team
(15 minutes) Meeting
20 |10:00-11:00 Meeting with Students Selected students
(1 hour)
Areas for Consideration: | PAASCU Survey Team
Curriculum Instruction,
Library, Laboratories,
Physical Facilities,
Student Services
21 | 11:.00-11:15 PAASCU Survey Team PAASCU Survey Team

(15 minutes)

Meeting

1



22 |11:15-12:15 Meeting with Faculty Selected teachers
(1 hour)
Areas for Consideration: | PAASCU Survey Team
Faculty and Curriculum
and Instruction
i LUNCH BREAK
(1 hour)
23 |1:15-1:45 PAASCU Survey Team PAASCU Survey Team
(30 minutes) Meeting
24 | 1:45-3:00 Writing of Report PAASCU Survey Team
(1 hour & 15 minutes) (individually)
25 | 3:00-4:00 Wrap-Up Session
(1 hour)
26 | 4:00-4:30 Post-accreditation Key administrators
(30 minutes) Meeting for Preliminary | Personnel involved in the
Result Presentation preparations for the Survey
Visit
PAASCU Survey Team
27 | 4:30-5:00 Final PAASCU Survey PAASCU Survey Team

Team Meeting
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L. Technical Specifications and Guidelines in the Use of the Zoom
Platform

Philippine Accrediting Association of Schools, Colleges and |

TECHNICAL SPECIFICATIONS AND
GUIDELINES IN THE USE OF THE
ZOOM MEETING TECHNOLOGY

For Virtual Program Accreditation
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SYSTEM REQUIREMENTS

The school should prepare the following items for
Program Accreditation Visit:

EQUIPMENT

Computer Equipment (desktop or laptop), tablet
or mobile phone with camera and with
Zoom software application

Internet Connection with a speed of at least 10 Mbps

Camera Device for live streaming or virtual
tour with Optical Image Stabilization
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SOFTWARE

Z200Mm

Zoom Virtual Meeting Technology
The school will have to ensure that each

interviewee has updated Zoom software
installed in their device.

PAASCU will provide access to the Zoom technology.

o Q¢ @

Google Chrome Microsoft Edge Firefox

Safari Browser

Internet Browser
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INSTRUCTION ON USING ZOOM

1. Download and Install Zoom

For Computer For Tablet and

Please CLICK to Please CLICK ta
download "Zoom Client download and ins
for Meetings" and follow Zoom application in

installation steps. Store/ Playstore.

Qzoom

2. Joining Zoom Meeting

Link to the Zoom Meeting will be sent to
the School two (2) weeks before the
accreditation visit
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For Computer For Tablet and

After clicking the link, a window like

: After clicking the link, the
the one below will pop-up.

application willbe opene

Open Zoom Meetings?
)
.

hitps://usO2web zoom.us wants 1o open this application.

Bren Zoom Mecting

Then undertake the following steps: Then undertake the followi

1. CLICK "Join with Video"
1. CLICK "Open Zoom Meetings“

2. You will be led to the “Waiting 2. You will be led to the
Room”. The PAASCU Secretariat Room”. The PAASCU Se
will accept meeting participants will accept meeting partici
5 minutes before the scheduled minutes before the sch

time. time.
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3. Zoom Functions

Change video display layout
Speaker View: display active speaker
Gallery View: Shows all attendees

© zuurn Meeting

PAASCU

Mute/
Unmute
You can mute and
unmute your
microphone. The
host also has the
ability to mute

you. If you click on %
the arrow next to Start/ Stop Video

You can turn your camera
on or off with the
Start/Stop Video button. By
clicking on the arrow next

to the start/stop video g ! —
button, you can change View meeting participants
webcams, access your
Zoom video
settings, or select a virtual
background (if enabled).

chat message

Join Breakout Leave the
Meeting

Share content room
from your device
(only applicable for

specific users)

the mute button,
you will have

additional options

for audio settings..




4. Meeting Rules

1. Interviewee should be on time for the scheduled
Those who come in late may not be allowed to
meeting room.

2. You are requested to turn on your video or web camera. Po
properly, ensuring that it is in a stable position and focused
level. Provide also enough lighting so that you can be seen
Make sure that you have your name correctly visible when y.
seen through your camera. Doing these helps create a more
sense of engagement.

3. Ensure that there is nothing visually distracting in your backgrou
4. Ensure that your microphone is muted when you are not speakin

5. If you want to speak, use the "raise hand" feature which is a
available at the bottom center of your screen. You can start speaki
only when you are acknowledged. Be mindful also of a
background noise and avoid activities that could create addition
noises.

6. Limit distractions by turning off notifications, closing or minimizin
applications and muting your smartphones. If possible, avoid multi-
tasking such as replying to emails or text messages during the virtual
visit.

7. Please keep the meeting information (e.g. join meeting butt
ID) secured and do not share with anyone.

8. Communicate in a respectful manner.
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Responsibilities and Meeting Process

The PAASCU Secretariat, as a host,
will:
1.

Create meeting rooms and
send invitation link to the
accreditors and the
interviewees

Admit accreditors and
interviewees to the
Meeting room 5 minutes
before the scheduled
time of meeting.

Provide assistance to
PAASCU accreditors
when needed

Sequence of Meetings:

1. The PAASCU Secretariat and school IT Personnel will
standby in the meeting room 15 minutes prior to the

scheduled meeting

2. PAASCU Secretariat will admit PAASCU accreditors and all
interviewees to the Meeting Room and will inform the Chai
of the Team that the meeting can be started

The school’s IT Personne
host, will:
1.

Receive the link from t
PAASCU Secretariat 2

before the visit anc
same to the interviev
on their meeting sc

Check interviewees'
identification

Ensure the interviewe
will be according to t
interviewee list submitt
PAASCU
Perform last-minute rez
test (i.e. sound, microp
camera, internet connec
etc.)
Provide assistance to
interviewees when neede
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VIRTUAL TOUR OF SCHOOL FACILITIES

1. Itis suggested that the school should use a camera or
camera-equipped device (e.g., a top-tier mobile phone) wi
Optical Image Stabilization

2. Synchronous facility visit will be conducted via Zoom meeti
The Team members will gather in the meeting with the pers
in the institution assigned to do the virtual tour

3. The areas to be visited will be based on the plan that was
submitted to PAASCU one (1) month before the visit

4. Astaff should be positioned in each area to briefly identify
the area visited and to respond to any queries raised by
the accreditors

5. The school should ensure uninterrupted connection
throughout the tour
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M. TeachingLearning Evaluation Form for Basic Education

Philippine Accrediting Association of Schools,
Colleges and Universities

TEACHING-LEARNING EVALUATION FORM
FOR BASIC EDUCATION

In distance or remote learning, both synchronous and asynchronous learning formats are utilized in the
teaching-learning process. This instrument is to be used to evaluate the effectiveness of a school’s

provisions for the synchronous and asynchronous components of the instructional process.

Name of the Teacher Observed:

Subject, Grade Level and Section Observed:

Title of the Unit:

PART 1
Please use the following scale to rate each item.
5 Excellent 2 Fair
4 Very Good 1 Unsatisfactory
3 Satisfactory NA Not Applicable

SKILLS AND COMPENTENCIES OF THE TEACHER (30%)

The teacher

1. | demonstrates mastery of the subject matter

e covers thoroughly and extensively the subject matter with
adequate examples and illustrations

e answers questions correctly, confidently, and clearly

e applies new developments relevant to the subject matter

2. | implements classroom routines effectively and consistently

e reminds the students of the established rules and/or
procedures/guidelines, when needed

e has various routines in place (e.g., go to CR, raise hand,
prayer, use of chat box, calling attention for inattention,
etc.) and implements these systematically

3. | Is able to effectively handle the following aspects of conducting classes virtually

3.1 technical features of the LMS, including troubleshooting
typical software and hardware problems
e shows ease in presenting slides, videos, and other
related AV aids/apps
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e handles unexpected glitches in the
equipment/apps/software/LMS during class, e.g., lost
signal, malfunctioning of camera or mic, etc.

3.2 student discipline and behavior
e addresses distractions and disruptions effectively
e manages misbehavior firmly yet calmly, i.e., without
embarrassing students

employs a balance of teacher-led presentation and various

strategies to keep the students' attention on the lesson.

e uses a variety of strategies that are appropriate to the
lesson, e.g., lecture, slide/video presentation, chat box,
and other apps (Quizziz, jamboard, mentimeter, padlet,
etc.)

encourages active engagement among the students.

e where appropriate, uses electronic technology such as chat
box/breakout rooms/collaborative docs, etc.

e invites students to ask questions and to share ideas and
opinions

e asks students to respond to each other’s answers/ideas

e addresses cues of boredom and confusion

exhibits a positive relationship with the students.

e exudes a warm and caring disposition

e gives encouragement, praise, recognition, and affirmation
appropriately

e welcomes differing opinions

e encourages less participative students

exhibits respectful behavior and online etiquette

e uses appropriate words, tone and non-verbal language

e treats students fairly

e is properly attired and well-groomed for class (neat and
tidy)

speaks clearly and communicates ideas effectively.

e uses age-appropriate words

e gives clear instructions, demonstrates when necessary
e speaks fluently

e speaks audibly and clearly

e shows enthusiasm

COMMENTS:
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STUDENT PERFORMANCE, DISCIPLINE AND BEHAVIOR (20%)

The students

1. | exhibit evidence of learning through their responses and
actions
e give correct answers to the teachers' questions
e apply content to day to day situations
e give insights about the lesson
e cite examples
e summarize/synthesize the concept/s for the day
e ask questions related to the lesson

2. | are able to express themselves clearly and effectively
e are able to convey their thoughts in written (e.g., chat box)

and oral forms (e.g., recitation)

3. | participate actively in class
e areon task
e contribute meaningfully to the discussion
e respond appropriately (e.g., emojis, polls, etc.)

4. | show respectful behavior and online etiquette
o follow class routines
e show proper behavior (e.g. use polite language, sit up

straight, do not lie on the bed, etc.)
e aredressed appropriately and are well groomed
COMMENTS:
PART 2

Aside from giving a rating for each item, check where the indicators are evident: synchronous (S) and/or
asynchronous (A) class.

S

A

5

4

3

2

TEACHING — LEARNING PROCESS (40%)

1

NA

1.

The lesson demonstrates thorough planning, and follows a
logical and organized flow.

90



e The learning plan includes essential parts of the lesson.

e The activities are aligned with the objectives of the lesson.

e The presentation and development of the concepts and
activities is logical.

The lesson is covered adequately in terms of breadth and

depth.

e The lesson is enriched through examples, processing,
reflection, etc.

e The lesson is linked to previous lessons, other disciplines,
etc.

The teaching strategies, activities, and assigned tasks

3.1 are implemented effectively
e The teacher implements what is on the lesson plan, but
is flexible enough to adjust instruction, when needed.
e The students clearly know what to do during the
learning activities.

3.2 are engaging
e Activities (e.g., use of chat box, Mentimeter, Padlet,
slido, jam board, or any other related app) promote
student participation and invite engagement.

3.3 can be reasonably accomplished within the given time
frame
e The activities are time-bound.
e The activities are doable within the specified time.

3.4 support the development of students’ higher order
thinking.
e Teacher asks open-ended questions to extend
understanding.
e Activities allow students to analyze, observe, interpret,
create, apply, etc.

3.5 make use of school and community resources
appropriately
e Examples of community resources include parent
speakers, government websites, school personnel, etc.
e Examples of school resources include the digital
library, laboratory, etc.

The lesson is made relevant through the use of real-life

experiences , situations, or social issues.

e Thelessonis linked to real-life experiences of the students.

e Significant social issues are used as examples for students
to analyze and/or reflect on.
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5. | The school's core values and/or other related virtues are
integrated into the lesson in a meaningful manner.

e Core values and related themes (e.g., nationalism, global
citizenship, environment, cultural diversity, etc.), where
appropriate, are included in the processing of the lesson.

6. | There is proper transition and/or closure in between and at
the end of an activity or class.

e The teacher uses appropriate interconnecting
statements/activities to shift from one part of the lesson
to the next part.

e Appropriate closure activities are utilized at the end of
the lesson.

7. | There is provision for the evaluation of student learning,
performance and behavior.

e Assessments are aligned with the learning outcomes.

e The teacher conducts formative assessments.

o The students are given opportunities to raise
questions, summarize the lesson, give examples,
illustrate concepts, create a situation to apply the
lesson, etc.

o Synthesis questions and other strategies to check for
understanding are used.

e The teacher administers summative assessments.

o The most appropriate instrument (e.g., alternative,
authentic, traditional) is used.

COMMENTS:

INSTRUCTIONAL MATERIALS AND RESOURCES (10%)

The instructional materials and resources (including the apps)

1. | are accurate and relevant to the subject matter
e free from errors
e up-to-date and credible
e helpful in enhancing/deepening the students’
understanding of the lesson
2. | are appropriate to the age level of the students

e reader-friendly, i.e., use of basic/easy texts and words for
the lower grades
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